
This recommendation is for a seven-year lease for 12,189 square feet of office space and 66 parking 
spaces for the Probation Department’s AB109 Post Release Community Supervision program.

SUBJECT

June 04, 2013

The Honorable Board of Supervisors
County of Los Angeles
383 Kenneth Hahn Hall of Administration
500 West Temple Street 
Los Angeles, California 90012
 
Dear Supervisors:

SEVEN-YEAR LEASE – PROBATION DEPARTMENT
13557 VAN NUYS BOULEVARD, PACOIMA

(THIRD DISTRICT)
(3 VOTES)

IT IS RECOMMENDED THAT THE BOARD:

1.  Consider the Negative Declaration together with the fact that no comments were received during 
the public review process, find that the project will not have a significant effect on the environment, 
find that the Negative Declaration reflects the independent judgment of the Board and adopt the 
Negative Declaration.

2.  Approve and instruct the Chairman to sign the seven-year lease with Song and Wilton, LLC, 
(Landlord) for the occupancy of 12,189 square feet of office space and 66 parking spaces located at 
13557 Van Nuys Boulevard, Pacoima, for the Probation Department, for a maximum first year rental 
cost of $407,911. The rental and related costs are to be fully funded by the State of California AB109
 program.

3.  Authorize the Internal Services Department or the Landlord, at the direction of the Chief Executive 
Office, to acquire telephone, data, and low voltage systems at a cost not to exceed $395,000, which 
will be paid by the Probation Department via lump sum payment.

4.  Authorize the Chief Executive Officer, Chief Probation Officer, and Director of Internal Services to 
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implement the project.  The lease will be effective upon approval by the Board, but the term and rent 
will commence upon completion of the improvements by the Landlord and acceptance by the 
County.

PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION

The proposed lease will allow the Probation Department (Probation) to provide direct services to 
Post Release Supervised Persons (PSPs) of the AB109 Post Release Community Supervision 
(PRCS) program.  The facility will provide services to clients residing in the San Fernando Valley 
region.  These clients require Probation oversight after their release by the State of California.  
Supervision of clients will occur in the office and field, as appropriate.

The subject facility will be fully occupied by 56 Probation employees as a single-tenant, stand-alone 
building within a retail and office complex.  Approximately 100 or more clients will report and spend 
up to two hours at this office on a daily basis.

Implementation of Strategic Plan Goals
The Countywide Strategic Plan Goal of Operational Effectiveness (Goal 1) directs that we maximize 
the effectiveness of processes and operations to support efficient public services, and the Goal of 
Integrated Services Delivery (Goal 3) directs that we improve client and community outcomes 
through the continuous integration of services while meeting clients’ needs within available fiscal 
resources and State funding. The proposed lease provides space for PSPs that reside in the area 
and is in conformance with the Asset Management Principles as outlined in Attachment A.

FISCAL IMPACT/FINANCING

The proposed lease will provide Probation the use of 12,189 square feet of office space and 66 
parking spaces at a maximum first year cost of $407,911 or $33.47 per square foot. The rental costs 
consist of two components: office rent and Tenant Improvement (TI) reimbursement payments.  
Annual base office rent is $255,969, and annual TI reimbursement payments may amount to 
$151,942 if all of the additional TI allowance and change orders are expended and amortized over 
five years at 7 percent interest.  The Landlord is responsible for all maintenance costs except utilities 
and janitorial services and supplies which are the responsibility of the County.

Sufficient funding for the proposed lease will be included in the Fiscal Year (FY) 2013-14 Rent 
Expense budget and will be charged back to Probation.  Probation will budget sufficient funding in its 
FY 2013-14 operating budget to cover the projected lease costs which are funded under a block 
grant received from the State of California that funds the AB109 program.  Attachment B is an 
overview of the lease costs.

FACTS AND PROVISIONS/LEGAL REQUIREMENTS

The proposed lease will provide Probation an area office in San Fernando Valley for the AB109 
PRCS program.  The proposed lease includes the following provisions:

- A seven-year lease term commencing upon completion of the improvements by the Landlord and 
acceptance by the County.

- A modified full-service gross lease whereby the Landlord is responsible for the operational and 
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maintenance costs of the facility and the County is responsible for utilities and janitorial expenses.

- A base TI allowance of $182,835, or $15 per square foot, included in the base rental rate for 
improvement of the premises.

- A reimbursable TI allowance of $50 per square foot, or $609,450, and a change order allowance of 
$30,000, both of which may be paid in a lump-sum or amortized over five years at 7 percent interest.

- A cancellation provision allowing the County to cancel after five years of the term upon 150 days 
prior written notice.

- Furniture will be purchased through the additional TI allowance or by Probation through ISD 
Purchasing.

- A five-year option to extend the lease at the same terms and conditions with 90 days prior written 
notice.

- Annual rental adjustments based upon Consumer Price Index (CPI) with no minimum and a 
maximum increase of 3 percent per annum.

The Chief Executive Office (CEO), Real Estate staff conducted a survey within the project area to 
determine the availability of comparable and more economical sites.  Staff was unable to identify any 
sites in the survey area that could suitably accommodate this requirement.  Based upon said survey, 
staff has established that the base rental range for similar space and terms is between $18 and $27 
per square foot per year on a modified gross basis, i.e., minus utilities and janitorial expense.  Thus, 
the base annual rental rate of $21 modified gross, with parking, for the proposed lease represents a 
rate within the market range for the area.  In addition, the proposed facility provides a viable space to 
house Probation’s PRCS program within the service area.  Attachment C shows County-owned or 
leased facilities in the proximity of the service area and there are no suitable County-owned or 
leased facilities available for the program.

The Department of Public Works has inspected the facility and found it suitable for County 
occupancy.  Construction of the TI’s will be completed in compliance with building codes and the 
Americans with Disabilities Act.

ENVIRONMENTAL DOCUMENTATION

The CEO has made an initial study of environmental factors and has concluded that this Project will 
have no significant impact on the environment.  Accordingly, a Negative Declaration has been 
prepared and a notice posted at the site as required by the California Environmental Quality Act and 
the California Administrative Code, Section 15072.  Copies of the completed Study, the resulting 
Negative Declaration, and the Notice of Preparation of Negative Declaration as posted are attached.  
No comments to the Negative Declaration were received.  A fee must be paid to the State 
Department of Fish and Game when certain notices are filed with the Registrar-Recorder/County 
Clerk.

IMPACT ON CURRENT SERVICES (OR PROJECTS)

The proposed lease will provide the necessary office space for this County requirement.  Probation 
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concurs with the proposed recommendation.

CONCLUSION

It is requested that the Executive Officer, Board of Supervisors return four originals of the executed 
lease, two certified copies of the Minute Order and the adopted, stamped Board letter to the CEO, 
Real Estate Division at 222 South Hill Street, 4th Floor, Los Angeles, CA 90012 for further 
processing.

WILLIAM T FUJIOKA

Chief Executive Officer

Enclosures

c: Executive Office, Board of Supervisors
County Counsel
Auditor-Controller
Internal Services
Probation

Respectfully submitted,

WTF:RLR:CMM
CEM:NCH:ls
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ATTACHMENT A 
 

PROBATION DEPARTMENT  
13557 VAN NUYS BOULEVARD, PACOIMA 

Asset Management Principles Compliance Form1 

 

1. Occupancy  Yes  No N/A 

  A Does lease consolidate administrative functions?2     X 

 B Does lease co-locate with other functions to better serve clients? 2    Probation’s Adult 
Day Reporting Center will occupy 12,189sf of office at the proposed facility. 

 X     

 C Does this lease centralize business support functions?2         X 

 D Does this lease meet the guideline of 200 sq. ft of space per person?2      

2. Capital 

 A Is it a substantial net County cost (NCC) program?        X  

 B Is this a long term County program?  X     

 C If yes to 2 A or B; is it a capital lease or an operating lease with an option to buy?   X    

 D If no, are there any suitable County-owned facilities available?       X     

 E If yes, why is lease being recommended over occupancy in County-owned space?          X 

 F Is Building Description Report attached as Attachment C? X    

 G Was build-to-suit or capital project considered?         X     

3. Portfolio Management 

A Did department utilize CEO Space Request Evaluation (SRE)? X   

B Was the space need justified? X   

C If a renewal lease, was co-location with other County departments considered?         

D Why was this program not co-located?    

1.            The program clientele requires a “stand alone” facility.    

2.    X      No suitable County occupied properties in project area.    

3.    _      No County-owned facilities available for the project.    

4.            Could not get City clearance or approval.    

5.            The Program is being co-located.     

E Is lease a full service lease?2  Landlord required County to pay utility and janitorial 
costs. 

 X  

F Has growth projection been considered in space request?    X   

G Has the Dept. of Public Works completed seismic review/approval? X          

  1As approved by the Board of Supervisors 11/17/98    

  2If not, why not?     

 



 

 
 

ATTACHMENT B 
 

 
 

FISCAL IMPACT/FINANCING 
OVERVIEW OF THE PROPOSED LEASE 

 
 
Proposed Lease  
 

13557 Van Nuys Boulevard, Pacoima 

Area (Square Feet) 12,189 rentable square feet 

Term (years) Seven-years, commencing upon Board approval and County’s 
acceptance of the TI. 

Annual Base Rent $255,969 ($21.00 per sq. ft. annually) 

Annual TI Reimbursement (1) $151,942 ($12.47 per sq. ft. annually over five year payment plan) 

Maximum Annual Lease Cost (2) $407,911 

Base TI Allowance $182,835 ($15 per sq. ft. included in the base rent) 

Additional TI Allowance $609,450 ($50 per sq. ft.) 

Change Order Allowance $  30,000  ($5 per sq. ft.) 

Cancellation  After 5 years upon 90 days prior written notice  

Parking Spaces 66 

Options to Renew                                                                                                                                                                                                                                                                                                                                             One 5-year option 

Rental adjustment CPI capped at 3 percent per annum  
 

(1)  $639,450 represents the maximum amount of reimbursable TI and change order funds available for this 
project.  If this entire amount is expended and amortized over 60 months at 7 percent, the annual 
TI reimbursement amount will be $151,942 ($1.04/$12.47 per sq. ft. per month/annually). 

(2)        Includes annual base rent, and reimbursement of Additional TI and change order allowances. 
  
 
 

  



 

 
ATTACHMENT C 

 
 

PROBATION DEPARTMENT 
SPACE SEARCH WITHIN A FIVE-MILE PARAMETER OF  

SAN FERNANDO VALLEY CIVIC CENTER 
 

Laco Facility Name Address Ownership 
Gross 
SQFT 

Net 
SQFT 

Available 
SQFT 

7278 VAN NUYS COURTHOUSE - EAST 
6230 SYLMAR AVE MALL,  
VAN NUYS 91401 

OWNED 180,296 117,198 NONE 

4705 
PROBATION-EAST SAN FERNANDO  
VALLEY AREA OFFICE 

14414 W DELANO ST,  
VAN NUYS 91401 

OWNED 15,825 8,362 NONE 

Y476 VAN NUYS COURTHOUSE-BUILDING E 
6280 SYLMAR AVE MALL,  
VAN NUYS 91401 

OWNED 3,373 1,987 NONE 

A565 APD - VAN NUYS OFFICE 
14553 DELANO ST,  
VAN NUYS 91401 

LEASED 3,878 3,684 NONE 

5273 
VAN NUYS COUNTY ADMINISTRATIVE 
CENTER BLDG 

14340 W SYLVAN ST,  
VAN NUYS 91401 

OWNED 9,849 6,992 NONE 

4400 VAN NUYS COURTHOUSE - WEST 
14400 ERWIN ST MALL,  
VAN NUYS 91401 

FINANCED 320,391 172,053 NONE 

A491 
PROBATION-VAN NUYS AREA  
JUVENILE SERVICES 

14540 HAYNES ST,  
VAN NUYS 91411 

LEASED 13,500 11,475 NONE 

E111 
CSS AND PROBATION- 
JUVENILE DAY REPORTING CTR 

6640 VAN NUYS BLVD,  
VAN NUYS 91405 

LEASED 5,812 5,522 NONE 

A383 
PH-SAN FERNANDO DISTRICT 
ENVIRONMENTAL HLTH 

6851 LENNOX AVE,  
VAN NUYS 91405 

LEASED 7,537 7,160 NONE 

A494 
PROBATION-VAN NUYS  
JUVENILE SERVICES ANNEX 

7100 VAN NUYS BLVD, 
VAN NUYS 91405 

LEASED 4,460 4,142 NONE 

D310 
DPSS-EAST VALLEY  
WS DISTRICT OFFICE 

14545 LANARK ST,  
PANORAMA CITY 91402 

OWNED 96,360 39,588 NONE 

A213 
PH-NORTH DISTRICT  
HEALTH FACILITIES OFFICE 

15643 SHERMAN WAY, 
 VAN NUYS 91406 

LEASED 3,712 3,600 NONE 

F629 
PW FLOOD-SATICOY YARD 
BUILDING 1 OFFICE 

13436 SATICOY ST,  
NORTH HOLLYWOOD 91601 

OWNED 684 650 NONE 

F631 
PW FLOOD-SATICOY YARD  
BUILDING 4 OFFICE 

13444 SATICOY ST,  
NORTH HOLLYWOOD 91601 

OWNED 2,400 2,280 NONE 

A145 
CHILD SUPPORT SERVICES- 
DIVISION I HDQUARTERS 

15531 VENTURA BLVD,  
ENCINO 91436-3157 

LEASED 45,775 30,602 NONE 

A316 SHERIFF-NORTH HILLS T.R.A.P. UNIT 
8353 N SEPULVEDA BLVD,  
NORTH HILLS 91343 

LEASED 1,500 1,500 NONE 

5873 
PH-NORTH HOLLYWOOD  
PUBLIC HEALTH CENTER 

5300 TUJUNGA AVE,  
NORTH HOLLYWOOD 91601 

OWNED 7,511 4,286 NONE 

T400 
PH NORTH HOLLYWOOD 
PUBLIC HEALTH CENTER AN 

5300 TUJUNGA AVE,  
NORTH HOLLYWOOD 91601 

OWNED 1,347 1,280 NONE 

X368 PH-SUN VALLEY HEALTH CENTER 
7223 N FAIR AVE,  
SUN VALLEY 91352 

Co-OWNED 10,659 10,245 NONE 

5858 PH-PACOIMA PUBLIC HEALTH CENTER 
13300 VAN NUYS BLVD,  
PACOIMA 91331 

OWNED 5,404 3,098 NONE 

A501 
DCSS-BURBANK  
ADULT PROTECTIVE SERVICES REG I 

2501 W BURBANK BLVD,  
BURBANK 91502 

LEASED 5,702 5,132 NONE 

F309 PW FLOOD-HANSEN YARD OFFICE 
11950 BRANFORD ST,  
SUN VALLEY 91352 

OWNED 2,236 1,901 NONE 

F311 PW FLOOD-HANSEN YARD OFFICE 
11950 BRANFORD ST,  
SUN VALLEY 91352 

OWNED 1,612 1,450 NONE 
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